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CADILLAC HIGH SCHOOL'S MISSION

The mission of Cadillac High School is to providecemprehensive public education that
challenges individuals to reach their full potehti#/ith students as the focus of all that
we do, we are committed to establishing and achgekiigh expectations with
measurable goals that promote excellence. Studssiteol, parents and community
share the responsibility to provide an environnikat will enable students to develop
essential skills necessary to be functioning mesbgsociety.

THE HANDBOOK CONTAINS CADILLAC HIGH SCHOOL’S RULESAND
REGULATIONS. EACH STUDENT WILL RECEIVE A COPY ANDS
RESPONSIBLE FOR ITS ENTIRE CONTENTS.

FAILURE TO READ THIS BOOKLET IS AN UNACCEPTABLE REBAON FOR NOT
FOLLOWING THE RULES. IF STUDENTS HAVE ANY QUESTIOS8| PLEASE
DISCUSS THEM WITH THE PRINCIPAL, ASSISTANT PRINCIRATEACHERS,
PARENTS, OR COUNSELING OFFICE.
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I. Nondiscrimination and Harassment Policies

A. Nondiscrimination Policy

It is the policy of the Cadillac Area Public Schethat no person shall, on a basis of
race, color, national original, sex, age, weigleight, marital status or disability, be
excluded from the participation in, denied beneditsor be subject to discrimination
under any program or activity and in employment.

B. Grievance Procedure (BCAE-8018)

Section 1:

If any person believes that the Cadillac Area RuBtihools or any part of the school
organization has inadequately applied the prinsipled/or regulations of Title VI, Title
IX and Section 504, he/she may bring forward a damp which shall be referred to as a
grievance, to Mr. Paul Liabenow, Central Officel4&buth Mitchell Street, Cadillac, Ml
49601

Section 2:

The person who believes he/she has a valid basésddevance shall discuss the
grievance informally with the local Compliance @#r who shall in turn investigate the
complaint and reply with an answer to the complaitthin two (2) business days. If this
reply is not acceptable to the complainant, hefshg initiate formal procedures:

Step 1:

A written statement of the grievance signed bydtmaplainant shall be submitted to the
local Compliance Officer within five (5) businesayd of the receipt of answers to the
informal complaint. The Compliance Officer shalither investigate the matters of
grievance and reply in writing to the complainatihvn ten (10) school days.

Step 2:

If the complainant wishes to appeal the decisiotiméolocal Compliance Officer, he/she
may submit a signed statement of appeal to thersuipedent of schools within five (5)
business days after receipt of the local Compliddffcer's response. The
superintendent shall meet with all parties involveg to work out a solution, and
respond in writing to the complainant within fivg) (school days.

Step 3:

If the complainant remains unsatisfied, he/she ampeal through a signed, written
statement to the Board of Education within five §asiness days of the receipt of the
superintendent’s response in Step 2. In an attéomesolve the grievance, the Board of
Education shall meet with the concerned partiestheid representative within fifteen
(15) days of the receipt of such an appeal. A adffihe Board’s disposition of the
appeal shall be sent to each concerned party wighiff10) business days of the meeting.
Step 4:

If at this point the complainant’s grievance hasheen satisfactorily settled, he/she may
further appeal to the Office of Civil Rights, Depraent of Health, Education and
Welfare, Washington, DC 20201.

C. Student Sexual Harassment and Intimidation (JA®-8015)
Any student who believes that he/she has beenaehj¢o discriminatory and/or sexual
harassment, insults, or intimidation shall repbet incident(s) to the building principal,
teacher, or guidance counselors who shall inforengttievance officer. When the student
files a verbal or written complaint, the grievamdécer shall conduct a prompt and
complete confidential investigation.
Any student who engages in discriminatory and/@uakinsults, intimidation, or
harassment shall be disciplined and counseledaimgrom such conduct. Sexual
harassment can be unwelcome sexual advances; tégussxual favors, or other verbal
or physical conduct of a sexual nature where:
1) Submission to such conduct is made either eXlglior implicitly
a term or condition of a person’s employment orcational
development.
2) Submission to, or rejection of, such conducabyndividual is used as
the basis for employment or educational decisidfexting such
individuals.

1



3) Such conduct has the purpose ectfif unreasonably interfering with
an individual's work or educational performancecmgating an
intimidating, hostile, or offensive working or e@tional environment.

CURRICULUM AND ACADEMIC

REQUIREMENTS

A. Requirements for Graduation (Classes of 2009 010)
The course requirements for graduation will be:

3 Credits
2 Credits
2 Credits
2 Credits
1 Credit
1 Credit
1 Credit
R Credit
s Credit
s Credit
s Credit
A Credit
1 Credit

Communication Arts (English)

Mathematics

Science

Foreign Language, Fine or
Performing Arts, Vocational
Education, or Practical Arts,

or any combination thereof
American Studies

Physical Education

Global Studies

GovernmeriClass 2009) Civics (Class2010)
Personal Guidance

Basic Communication (Speech)
Computer Education; ANY ONE of
the following in grades 9 thru 12:

OR
of a computer education class
previously;
OR

courses in which computers are integrated
into the curriculum.

Requirements for Graduation (Classes of 2011 and pn

4 Credits
4 Credits
3 Credits
3 Credits
1 Credit
1 Credit
1/2

2 Credits

Math (1-credit Algebra I, 1-credit Gestry,
1-credit Algebra Il, 1-credit in final year of
high school)

English (English 9, English Edglish 11,
English 12)

Science (1-credit Biology, redit Physics
or Chemistry and 1 additional credit)

Social Studies (0.5-crediti€8y 0.5-credit
Economics, 1-credit US History &
Geography, 1-credit World History &
Geography)

Physical Education & Health

Visual Performing and Appliedt#\

Online learning experience

Starting with the Class of @0language
other than English

--The number of credits required for graduatioasslof 2009 — 23.5 credits, 2010 — 25
credits, 2011 — 26.5 credits and 2012 — 27.5 edM| students must be enrolled in
the equivalent of five (5) classes each term.

--One half credit of the physical education requieat may be waived by completing
one season in any competitive sport programsped by Cadillac High School (only

class of 2009 & 2010)

--In order to graduate a student must completétishigan Merit Exam or State
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Required Assessment.

--Students may elect to waive the % credit of thsi® Communication requirement by
successfully completing one of the following cees: Debate, Forensics, Radio
Production, Television Production, or Perform#gs (only classes of 2009 & 2010)

--The Drop and Add period is the first ten (10)@zhdays of each term. A student may

drop or add a class without penalty during the fixe (5) days. During the second five

(5) days, a student may drop or add without penitly teacher
recommendation only.

B. College Prep Program

The following classes are recommended for thosgesitis who plan to attend a four (4)
year college or a junior college. These are géseiggestions. If students have an idea
of the college they wish to attend, they can chtbekcatalogue in the guidance office on
specific admission requirements. Science, mathesyand foreign language
requirements may be different for a private collegea state college.

Science English
Physical/Earth Science  English 9 or Accelerated 9
Field Ecology English 10 or Accelerated 10
Biology English 11 or Accelerated 11
Vertebrate Biology

Anat. and Phys. College Prep. English
Chemistry A.P. English

Physics

Advanced Chemistry

A.P. Biology Foreign Language

4 yrs. Recommended

Mathematics Social Studies
Algebra World History & Geography
Geometry U.S. History & Geography
Adv. Algebra Advanced World History
Func. & St. & Trig. Psychology
Pre-Calculus Sociology
A.P. Calculus Government
Civics
Economics

Students planning to attend college should meét thizir counselor and develop a plan
that will meet their specific needs.

C. NCAA Academic Eligibility
To play sports as a freshman in NCAA Divisions dl &) you must meet specific
standards. Please see your counselor for a cojwe afpecific standards.

D. Student Financial Aid

The following scholarships are offered to studeift€adillac High School. Applications
should be secured from the counseling office dutlivegr senior year. Most scholarships
are based on grade point averages, tests scord§ g the family’s financial need as
shown by the F.A.F. (Financial Aid Form). Locahka award student loans to students
whose parents have accounts at those banks.

Scholarships Available for CHS Students

American Legion Auxiliary

Joshua Bell

Oma & Kenneth Brodeur Scholarship

Cadillac Area Art Association

Cadillac Business and Professional Women'’s Club
Cadillac Rubber and Plastics Scholarship

Cadillac Viking Boosters Scholarship



Kris Eggle Scholarship

Elks Scholarship

Esta von Bargen Scholarship

4-Seasons Ford Scholarship

Four Winns Scholarship

Kelly Garcia Memorial Scholarship for the PerforgniArts
Amy Hutton Scholarship (Forest View Students ONLY)
Kiwanis Club Scholarship

Korean War Veterans

Bob Kukla Golf Scholarship

Dr. Mannion Scholarship

Masonic Lodge Scholarship

Michigan Competitive Scholarship (Take ACT and dillt state grant form)
NMC Presidential Scholarship

Northwest Michigan Association of Home Builders Sleinship
Pell Grant (Take ACT)

William Peterson Scholarship

Pettengill Scholarship

Project Strive Scholarship

Rotary Scholarship

George and Lynda Terrill Scholarship

Wal-Mart Scholarship

E. Vocational Placement Wexford-Missaukee Careerdch Center
Cadillac High School students have the privilegatténding Wexford-Missaukee Career
Tech Center. However, certain requirements mushétein order to enroll in the
vocational program:
1. Student must be 15 + years of age.
2. Student must turn in to a counselor an
application for admission. Signatures
from the STUDENT, PARENT, and
TWO TEACHERS are required on the
application.
3. The student must take the General Aptitude
Test Battery (GATB) during the regular
testing times prior to admission.

Since most of the vocational programs are two-peagrams, it is highly recommended
that students reserve their training for the jumiod senior years and take pre-vocational
classes during the freshman and sophomore yelrSOME CASES, 10' GRADERS
ARE ADMITTED TO A PROGRAM IF THEY MEET ALL THE ABO\E
REQUIREMENTS AND RECOMMENDATIONS, AND IF THERE IS®OM IN THE
PROGRAM OF THEIR CHOICE.

Enrollment in vocational programs is LIMITED. Eaetorning and afternoon session
has a quota of students and when the quota id fille program is closed. Students have
an opportunity then to choose an alternate program.

One year in a vocational program earns three (ZQRS. We urge students to give
CAREFUL CONSIDERATION in choosing a vocational prag because if a student is
dropped from the program, he or she will suffeedais loss in accumulated credits
required for graduation.

F. Co-operative Program

The cooperative plan of vocational education isaymm through which the student can
develop occupational skills as the result of suisexyexperiences on-the-job related to
instruction in the school. Under the plan, a stude permitted to leave school for part of
the day to work at least fifteen hours a week grbaor which he/she gets paid. The
student is granted Y2 credit per semester or oneré¢tijt per year for satisfactory
completion of the program. To qualify for a cojop, a student must have been taking
preparatory classes at the Career Tech Center @isbaior enrolled in one of the new
programs at the Career Tech Center and also h&atedeénstruction during the time of
employment. He/She must be enrolled in at leastt(3) classes and remain in good
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standing in these classes during the semestéie fo-op program is taken with the
vocational lab, the classes may be taken onlyardty-school program.

The co-op program will be handled through the Wedkdfldlissaukee Area Career Tech
Center. The coordinator will make all placememid do all follow-up work. Students

must follow all rules and regulations of both CkdilHigh School and the Career Tech
Center to remain in the co-op program.

G. Work Experience
Work Experience allows students who are seniorghiléy to gain valuable experience
while working in the Cadillac Community. Thesedstats are under the direction of
their employer who evaluates their work and hefpdetermine whether they will receive
credit/no credit. Work experience carries % crpditterm. To be eligible, a student:
1. Must be a senior.
2. Must work a minimum of 12 hours per week
3. Must be enrolled in five (5) academic schdatses.
4. Must furnish their employer with an evaloatform
which must be returned at the end of every marki
period.
5. Must complete all of the necessary paperwork
required by the high school office.

H. Dual Enrollment Program (IDC-7648)
Eleventh and twelfth grade studehtsve the opportunity to enroll in a college coward
receive both college and high school credit with tilition, up to a specified amount,
paid by the school district. Students who areré@gted in dual enroliment should see
their counselor for more details
ELGIBILITY
The student must:
*be in eleventh or twelfth grade
* have taken the PSAT, PLAN, ACT or MME
*obtained a minimum score on one of the abovesteSee your counselor for a
list of the qualifying scores
*be enrolled in at least one high school course
*take no more than five (5) courses total eacmte(Total tuition and fee
support not to exceed the percentage allocated therdistrict’s foundation
allowance.

DUAL ENROLLMENT COURSES
Payment by the school district for college couisdinited to:
*courses not offered by the school district
*courses offered but not available to the studkm to a scheduling conflict
*academic courses: not activity, hobby craft, eational, physical education,
theological, divinity or religious courses.

Advanced placement of college prep courses offatealde high school have precedence
over equivalent courses at a postsecondary inistitut

Students may take college courses during the satayobr in the evening during the
regular academic year. classes may be taken off campus, on the weekend, on the
internet or television.

CREDIT

Courses taken through dual enrollment and paitbyahe school district will award both
high school credit and college credit. The schtbstrict determines the amount of credit
that will be granted for each course. These duadlenent credits will be included on
the high school transcript; the course title wiltlude the name of the postsecondary
institution where the course was taken.

DROP AND ADD POLICY

If a student elects to drop a dual enrollment coaifter the published drop and add date
for the college in which he/she is enrolled, hefshest reimburse the school district for
the funds which are retained by the college. Heisifi also receive an E for that
dropped class on his/her high school transcript.
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I. Independent Study Program

Seniors have the opportunity to do an advancedrelsg@rogram that is well beyond the
approved curriculum taught at Cadillac High Schobhe research must be done in a
clearly defined area and should be related tottidest’s career or college goals. The
independent studies program is actubstitute for a course currently being offesedn
extension of a course that has been previouslynthiehe student.

A. Eligibility in the Independent Study Program

1. Must have successfully completed 21.5 credits
2. Must be a student in good standing.

3. Must be working toward graduation requireteen
4 Must be approved by the senior counselor and

building principal.
5. Should have a superior academic background.

B. Procedure
1. The student must obtain approval from the senior
counselor and the high school principal (an |ER&Ey
also be used).

2. The student must have a specific area and aa@qrian
before applying.

3. The student must secure a mentor teacher.

4, The student and mentor teacher must meet héth t

Assistant Superintendent for Curriculum. At timeeting the
following will be established:
a) Specific content of the program
b) Bench marks and time lines.
¢) What the grade will be based upon.
*|t must be noted that the student will receiveradg and credit for one (1)
semester of work for one (1) class. This gradébeilfigured into the student’s
G.P.A.

J. Summer Intersessions

Any student who successfully completes all coutgediives in an intersession course
(for remediation purposes) will receive credit floe course. The credit will replace an
“E” or no credit grade on the student’s record.

K. Adult Night School

Adult night school may only be taken by seniors whoe a full load of regular courses

in the day school program and with permission ebanselor, administration, and the
Adult Education Coordinator.

Required courses, if offered during the temst be taken in the day school program and
not in the night school program. Seniors may akétgovernment in adult night school.
Students may enroll in two (2) classes at one iméearn a max of two (2) credits a
year

L Correspondence Courses

Correspondence courses may only be taken by semiardiave a full load of

regular courses in the day school program and efieieint in credits towards graduation
and with permission of an administrator.

Required courses, if offered during the term, ninestaken in the day school

program and not through correspondence courses.

Seniors may not take Government through correspaedeourses.

No more than two (2) correspondence courses magkes at one time, with a max of 2
credits per year.

The cost of the correspondence courses is thergtadesponsibility.

M. Early Graduation (JSHH-8440)
Language regarding early graduation requiremerdpaocedures will be as per the
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current Cadillac Board of Education Policy. Pleaspiire in the guidance office.

N. Attendance Qualifications for Graduation

A senior should be in attendance during all thB)adrms of the year in which they
expect to receive a diploma from the Cadillac S¢istrict. No student shall be denied
the receiving of a DIPLOMA if they meet graduati@guirements of the Cadillac School
District.

If a senior is in attendance two terordess, at Cadillac Senior High School, he/she
should receive a diploma from the school previoagtgnded. This student would be
allowed to participate in the Cadillac graduaticereises.

O. Participation in Public Ceremony

No student shall be denied a DIPLOMA if he/she megeaduation requirements of the
Cadillac School District; however, participationtire graduation ceremony is a
privilege, not a right. To participate in gradoaticeremonies, all students must meet all
graduation requirements by noon on the second ypdar to the graduation ceremony.
Students owing money for shop fees, class projbotsks, library fees, etc., will be
denied participation in the public ceremony.

P. Adult High School Graduation

The requirements shall be the same as those wtaoh required of students in Cadillac
High School in June of the year of the candidatggbteenth birthday or the

current graduation requirement at the date of apftin for enrollment in the Cadillac
Adult High School Completion Program.

Q. Academic IEP Procedure

The purpose of academic IEP is for those situatiomghich a deviation from the normal

class schedule is requested.

1. A request to hold an academic Individual Educsti Plan (IEP) will be made
by either the student or his/her parent/legal diaar. The request must be made
at least fifteen (15) working days prior to thesffiday of school or the start of
the term. The request must:

A. Be made in writing
B. Include the reason for the deviation
C. Include the specific curriculum and/or procedio be
modified.
2. The principal will arrange for an IEP within é\5) days of having received the
request.
3. The IEP committee shall include:
A. Administrator
B. Counselor
C. Parent and student
D. Teacher selected by the parent
E. Up to two (2) teachers selected by the admnatisn
4, A majority decision of the committee membersspre will determine the
outcome of the request.
5. If the parent or student is not satisfied with tesults, they may take their

request to the Cadillac Superintendent of Schools.
It is clearly understood that the IEP cannot chamrgmodify Board of Education policy
nor can it create a situation that would be courtexisting employee contracts.

R. Referral Policy

A high school student, who is in the process ofip@iropped or has dropped out, will be
referred to the Cooley Alternative Education Progfar screening. If a student
completes a successful semester at Cooley, oramlidih school or approved program,
he/she may re-enroll at Cadillac High School. Acassful semester would be 80% or
better attendance and passing all classes



M. GRADING POLICIES (IKA-R, 7560, 7561, 8055)

A. Marking System
The key to the marking system at Cadillac High ®tl®as follows:

A. Excellent D. Passing
B. Good E. Failure
C. Average

A term grade is the combination of 12 weeks of sework and performance on a
trimester exam. Coursework will account for 80%iwf trimester grade while the exam
will account for 20%.

Grading Scale

Percentage Grade
92.5-100 A
89.5- 92 A-
86.5- 89 B+
82.5- 86 B
79.5- 82 B-
76.5- 79 C+
72.5-76 C
69.5- 72 C-
66.5- 69 D+
62.5- 66 D
59.5- 62 D-
0- 59 E

B. Senior Examination

Seniors with a grade of B- and four (4) or feweseizes for the spring"Bterm will not

be required to take the final exam for that subj&xthool-related absences and absences
due to a death in the immediate family will notdmeinted in this total and are not
calculated in this exam exemptioBuspension (Out of school as well as In-school)

days will be counted in the total when determiningexam exemption. A senior who

does not have to take the exam may do so to togtter his/her grade.

C. Valedictorian/Salutatorian/Top Twenty Award Criteria (2009-2010)

To be eligible to become the Valedictorian or Satlutian, students must be enrolled and
have completed seven of the eleven terms thatsa@ to determine class rank at
Cadillac High School.

C2. Senior Scholars

Starting with the graduating class of 2011 Cadiliégh School will implement a Senior
Scholar Award in lieu of valedictorian and salut&o. This award will be calculated
using a formula that has been used to calculateléxéc All-State. The formula uses the
students’ ACT score and cumulative G.P.A., throtighsecond term of their senior year.
The results from this formula will be used to getera Top Twenty-Five list.

To be eligible to be ranked in the Top Twenty (sla62009 & 2010) or Top Twenty -
Five (class of 2011 on), students must be enralfetlhave completed six (6) of the
eleven terms that are used to determine classata@hdillac High School.

It is understood that for the purpose of these dwyatudents who list Cadillac High
School as their school of residence and who arcjEating in a foreign exchange
program shall be considered as Cadillac High Scenmlents.

D. Grade Changes Hearing Committee
Grade changes shall be defined as changes in ¢inades that appear on the report card
for marking periods, trimester exams and final ggeadThe calculation and issuance of a
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grade are the responsibilities of the teachea récorded grade given by a specific

teacher is incorrect, then only the issuing teac&y change the grade. If the student

disagrees with the grade, then the student hasgtieto appeal.

The appeal process to be followed is:
The aggrieved student musithin two weeksof notification of grade issuance,
meet with the grade issuing teacher to dist¢he difference.

2. If the student is not satisfied with the resoltthe meeting with the teacher,
then the student must submit a letter of appetidgrincipalwithin two weeks
of the meeting with the teacher.

3. The principal, upon receiving the student’sdetif appeal, has two weeks
within which to hold a hearing.
4, The Appeals Committee will be composed of th{geclassroom teachers, one

(1) Cadillac Board of Education member and theeBimpendent or his/her
designee. The Superintendent or his/her desigileehair the hearing. All
five members of the committee have equal votinggro A simple majority of
the present Appeals Committee members are negdssander a decision.

5. The committee has two (2) choices in its denisi@aking process: 1) to uphold
the grade issued by the teacher or 2) changertite gs requested by the
student.

6. The grade issuing teacher will present evidénthe Committee and may have
representation.

7. The student appealing the grade will preserdtende and may have
representation.

8. The proponent of the grade change or the teagheigave the grade may

appeal the decision of the review panel to thedaoa later than 30 days after
the date of the decision. The Board of Educatdm scheduled meeting, shall
consider the reasons for and against the propgrsetk change, and by a
majority may approve or disapprove the decisiothefreview panel. The
Board’s decision is final.

E. Incomplete Grades

All incomplete grades must be changed to a finatigno later than three (3) weeks
after the end of the term in which the incomplets\given. If after three weeks no final
grade has been given, the incomplete grade withaaged to an “E.”

F. Academic Letters

Any student who has achieved a cumulative G.P.3.90 or better will be awarded an
academic letter. All subsequent completed requeérémfor the award will be recognized
by a pin or medal that can be affixed to the oatjaward.

G. Honor Roll

To be on the honor roll, a student must have a &@0age, no “E” grades, and must
carry a minimum equivalent of five (5) classes tgem. Students may not have an
incomplete on their report card.

H. Testing Out

Students have the opportunity to test out of elasdfered at Cadillac High School by
taking the department assessment for the coursegdiine scheduled exam times or the
week prior to the beginning of school. Studentst@arn a minimum of B- on the
department assessment to earn credit for the cR€R (credit) will be listed on the
student’s transcript indicating successful testngof a particular course. Students
should contact their counselor or the building gipal, two weeks prior to the testing out
period, to make arrangements for this opportunity.

I. Retaking a Class

Students who fail a required course (English, matkence, social studies) will be
automatically rescheduled for the course duringiéae available term. This may NOT
be overridden by a parent request.

A student also has the option of retaking a clas®étter understanding of the subject
and /or for a better grade. If the original grages below a B-, the improved grade will
then be on the student’s transcript and be pattetumulative GPA, and the former
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grade will be changed to CR. If the new gradeveer than the original grade, the
original grade will be used and the lower gradengea to a CR. If the original grade in
the class was a B- or higher, both the originatigrand the grade earned in retaking the
class will appear on the students’ transcript amdiltored into the cumulative GPA.
The CR will not be part of the cumulative GPA bull vemain on a student’s transcript
in order to show extra effort in mastering a subgrea.

V. LIBRARY SERVICES AND
PROCEDURES (JSHH-H - 7400)

The library, combined with the audiovisual areanfe the Library Media Center. Itis
open daily from 7:30 a.m. to 3:30 p.m. There #matians available to aid the students
in using the Center or in finding and using libramgterials.

V. GUIDANCE AND COUNSELING (JSHM -7500)

The basic goal of guidance services is to assesintlividual student to achieve to the
level of his/her capacity, to meet and solve protsieand to become a well-balanced and
mature person. It is the philosophy of the guigatiepartment to encourage students to
also discuss sensitive topics with members of tlaenilies.

The guidance department maintains records on é¢adbrg that identify him/her as a
unique individual. It dispenses information to gtedent to help with his/her personal,
vocational, and educational plans. In the sprngounselor meets with each student to
re-evaluate his/her curriculum plans in the lighhis/her goals. Throughout the year the
counselors meet with the individual students tasafisem with their adjustment to

social, personal, educational, and vocational plartEs meeting may be requested by
the counselor, student, his/her parents, or hisdahers.

Our counselors believe that self-guidance is thenate goal of effective counseling.
Any student may come to a counselor regarding anddiate problem at any time.
Routine conferences should be made by appointment.

Comprehensive files on vocational and educatioatd dnd an extensive library of
college catalogues have been compiled by the ctarsseThis material is available for
overnight use by students and parents.

VI. CONDUCT AND DISCIPLINE

A. Introduction

The Cadillac Area Public School District has thgpansibility to provide services and
educational opportunities for all eligible indivias within the district. It shall be the
responsibility of the administration and staff tonkw with the parents and to use the
resources of the district to develop, deliver adohiaister services and programs for
individuals according to their needs. Services pnagirams shall be provided to all
persons as long as their behavior and/or pressnuat ia detriment to the general welfare
of the student body.

The building principal has responsibility for thenclitions in the school building to
which he/she is assigned that relate to the haalthwelfare of the students enrolled in
the building. Nothing contained in these policésll be interpreted to limit the ability
of the building administration to protect the hkahd welfare of the student body.

B. General Policies for Conduct (JFC - 8340)
To help maintain the physical facility, an enviraemh for learning, and behavior
respectful of others, the following general polg@ conduct have been developed:
1. Hallways

Student should refrain from running in thellwalys and use the right side of the
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9.

hallway for passing. Language used in thks Ishould be appropriate and not be
offensive.

Food and Beverages

All open containersf food and beverage are restricted to the cafetadawaay be
confiscated if found outside of the restricéeda.

Maintenance of the Building

Students should not deface desks, walls, #mel school property. Waste baskets
should be used for discarded paper and trash.

Dress and Personal Grooming

Traditional social practice in dress and groominilve followed. When the dress or
grooming of a student is so extreme that it is dgintato property, or violates
reasonable standards of safety, health, hggi@ndecency, it is disruptive to the
educational process. The administration r@ifjuire an appropriate change or
modification of the student’s appearance ekdibefore returning to class. Any
indecent apparel such as muscle shirts, bare risidpi&nts with holes above the knees
or clothing with profanity or inappropriate slogasrsadvertising will not be allowed.
Any apparel that uses brand names, logos or synab@leohol, drugs or tobacco will
not be allowed. Footwear should be worn at aleBmNo hats or bandannas are to be
worn by any student in the school building afteteeing the building in the morning
and until after the school dismissal bell. No dlsare to be worn by any student
unless approved by an administrator.

. Electronic Devices

No electronic devices such as pagers, beeperdl@homes may be used during the
hours of 7:30 a.m. to 3:00 p.m.

Sound devices (radios, tape, CD, MP3 players ardtlpes of music devices, etc.)
may only be used in the cafeteria or classroom teiélcher permission.

. Fluid Dispensers

The use or possession of fluid dispensers (sqoitlds, squirt guns, and water
balloons, etc.) is forbidden. Violators will hathesir water dispensers and all
equipment associated with the dispenser confiscatedidisciplinary action may be
taken. Confiscated items will not be returned.

. Laser Pointers

The use or possession of laser pointers Bdden. Violators will have their laser
pointers confiscated and disciplinary actiagly be taken. A parent/guardian may
contact the office for the return of the lagemter when the school year has been
completed.

. Public Display of Affection

There shall be no excessive public show @aihn in the building or on school
grounds.

Students regardless of their age are not tegssgobacco on school property or at a
school sponsored activity.

10. Classroom Behavior

C.

Students are expected to treat school persontier@spect and follow their directions
and instructions.

After School Detention

An “After School Detention Program” will be condadtfor students who have violated
certain school rules. A student may be plactmithis program by either a teacher or

(of the violations are but are not limited to)administrator and a 24-hour notice will be
given to the violating student. Examples
1. Swearing
2. Littering (inside or outside)
3. Drinking and food in the halls or classrooms
4. Excessive display of affection
5. Minor disrespect to a student or adult
6. Minor hall or classroom vandalism
Placement into the “After School Detention Progrésmot an appealable punishment.
D. In-School/Suspension
1. Students assigned to the ISS will not be ahkbto participate in extra-

curricular or co-curriauactivities on the day of their in-school susgien.
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This includes but is tiotited to band and choir performances, Forensics,

Debate, SADD, newspaper, musicals, plays,
yearbook, Student Council, Assembl@seerleading and Athletics — the
practice and participation.

2. Student will not be allowed breaksuoy kind, except to use the restroom.
Students will be escorted to the cafetienidunch where they will be under
supervision until the lunch period ends.

3. Placement into In-School suspensiorotsan appealable punishment.

E. Saturday School

A Saturday School program will be conducted fodstuts who have violated or
exceeded the attendance policy (see attendaneg/potaturday School will also be
utilized for other disciplinary infractions at théscretion of the administration.
Placement into the Saturday School program is natpgealable punishment.

F. Suspensions and Expulsion (JGD - 8350)

Under certain conditions, students can be deniegtivilege of attending Cadillac High School. Tes and
regulations listed below shall also apply at angrer function and location at which Cadillac Higbhool
students are participants, or at any time, in arobschool, when the conduct has a direct and idiate effect
on the discipline and welfare of the school angbéssonnel. The Board of Education has establipheckdures
whereby pupils can be denied the privilege of alitgg school for the reasons given below. The glsw may
be progressive for each infraction or combinatibmfractions. A student may be suspended immediathen
the health and welfare or safety of a student bostemployee is in questiorstudents who have been
suspended from school shall not be on school proggror shall not attend extracurricular activities for the
duration of their suspension.

Prior to any suspension the student has the righ} be told the nature of the charge, 2) be gareopportunity
to respond and 3) if he/she denies the chargegivba a statement of the evidence supporting them.

Actions, which may lead to suspension or expulsion:

1. SMOKING: The act of violating the Smoking Ré&gions for Pupils as contained in the laws of $hate.

2 VULGARITIES: the use of vulgarities or the pession of materials or publications which are lewd
sexually explicit, such as depiction of a nudeemisnude individuals in sexually suggestive sitiasi or are
considered indecent by local community standardsdigsruptive to the educational atmosphere.

3. STEALING: The act of illegally acquiring thegperty of another or others. Will include resiibut

4. FORGERY: The act of using, in writing, the reaof another person, or falsifying times, dateadgs,
addresses, or other data on school forms.

5. FIGHTING: The act of quarreling involving bé&dcontact on school property, or going to or freanool,
including school related activities. (i.e. dandb]etic events, etc.)

6. TRUANCY: Repeated unauthorized absences fidrod.

7. INSUBORDINATION: The failure to respond or caput a reasonable request by a staff member.

8. GROSS MISBEHAVIOR: The act of physical attaxkverbal or physical threat or acts, which coelad to
harmful physical effects to students or adult suigers.

9. VANDALISM: The act of willful destruction ofneperty belonging to another or others. Warningaip
expulsion. Will include restitution.

10.COMMUNICABLE DISEASES OR DANGEROUS PHYSICAL CONDIONS (JHHA): The condition
under which any pupil is suspected of having a caminable disease or other physical condition which
jeopardizes the health, safety or welfare of offtedents or impairs the educational process.

11. BORROWING: The act of extortion, or borrowiogattempting to borrow any money or thing of value
from a student unless both parties enter into gieeanent freely and without the presence of egiinémplied or
expressed threat.

12. POSSESSION OR USING WEAPONS: The act of pe#sgsusing or threatening to use any weapon or
instrument capable of inflecting bodily injury. Feeapons violations under Section 13110f the ScBoaole and
the Gun-Free Schools Act, see Part V, Section Gvbel

13. DRUGS, ALCOHOLIC BEVERAGES, ETC: Any studentbevpossesses, uses, distributes or is under the
influence of drugs or alcohol while under the pawviof the school is subject to suspension accgridirihe
drug and alcohol policy stated in Part V, Sectiohdtbw.

14. HAZING: Soliciting, encouraging, aiding orgaging in hazing in or on any school property at an

time is strictly prohibited. Hazing means any ittienal, knowing or reckless act meant to inducesidaj

pain, embarrassment, humiliation, depravationgtits or discomfort, physical or mental directediastaa
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student for the purpose of being initiated intdiliafing with, holding office in or maintaining nmebership in
any organization, club or athletic team.

15. ILLEGAL INHALENTS: The act of using, distriting or being under the influence of inhalants or
chemical agents prohibited by law.

G. Weapons and Arson Under Section 1311 of the Szl Code and the Gun-Free Schools Act
(JGD-1 - 8350)

Under Section 1311 of the School Code (MCL 380.)3thool districts are required to expel a
student who possesses a dangerous weapon in awiapschool zone or who commits arson or criminal
sexual conduct in a school building or on schoolgds. In this policy, the term arson should maensonal
property over $100.00 or any building arson. Iditidn to requirements imposed by state statutefeteral
Gun-Free Schools Act of 1994 (20 USC 3351) as aetthg PL 103-382 (Section 14601, Part F), requires
states to enact a state law requiring school distto expel, for a period of not less than one,yeay student
who brings a weapon to school. For purposes ofi®Abt 328, a “dangerous weapon” means a fireatagger,
dirk, stiletto, knife with a blade over three inshia length, pocket knife opened by a mechanicaicgeiron bar
or brass knuckles ( MCL 380.1313). A “weapon fsekool zone” is school property, which includesidding,
play field, or property used for school purposesrpact instruction of children or used for functioand events
sponsored by a school or a vehicle used by a stbddnsport students to and from school propePwyblic Act
328 requires that when a student is alleged togssss dangerous weapon, commit arson, or commitrei
sexual conduct in violation of Section 1311 of 8&hool Code, the school board or designated saffiolals
must:
1. Investigate the circumstances to substantigealtbgations. If the allegations

are substantiated, conduct a hearing to deterthinéacts and decide whether

the student must be permanently expelled. Thargeust conform with due

process requirements. If the allegetare proved the student shall be expelled

unless he/she can establish in a ele@onvincing manner, at least one of the

following:

a. The object possessed by the student was teodied for use as a weapon

or for delivery to another person for useageapon.

b. The student did not know that he/she was gsession of the weapon.
. The student did not know that the object wdargerous weapon.
. The student possessed the weapon with peaniséithe school or police

authorities.

2. Enter information concerning the student’sudgion on the student’'s permanent

record. The student is expelled from all Michigahool districts unless placed

in an appropriate alternative education progrdine alternative program should

be operated in a manner which insures that thoskests are physically separated

at all times during the school day from the gehsadents.
3. Refer the expelled student to the county depentrof social services (DSS),

community mental health agency, and to the crihjirstice or juvenile

delinquency system. Referrals must be made withige (3) days after the expulsion.
4. Notify the student’s parent or legal guardiathié referral. If the student is 18, the

student if notified.

[oRN o]

H. Drugs and Alcohol
The use, possession, and distribution of illicigh and alcohol is unlawful. Students who viofatteral, state
and local laws along with the Board of Educatiofigyowill be dealt with under existing policies apdocedures
as outlined in this document. The Cadillac Schaistrict recognizes that chemical dependency ieatable
health problem, which does not respect any growgger Health problems of youth are primarily the
responsibility of the home and community, but sé¢babare in that responsibility.
Violations of the Cadillac Area Public School Distis policy are defined as behaviors, which inticsupport
and/or encouragement of drug and alcohol use. fdlleaving procedures should be used when studemts a
found in violation of these rules:
1. Staff members shall confront and inform thelent of the violation, confiscate materials, stog t
activity, make and/or report the student ® dldministration for further investigation and/or
implementation of consequences.
2. The administration, staff, chemical health teantounselors may confer with the student
regarding the violation and future behavior.
3. When grounds for reasonable suspicion in therdgnation of the rule violation exist, the
consequences must be administered.
a. School officials may request a studerg tak alcohol test if there is reasonable
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suspicion that the student has consurtwedhal. The reasonable suspicion must be based upon
observable behavior sufficient to estdbthat the student has in fact consumed alcohiois
alcohol test shall be administered dnfya) school principal or assistant principal vi$o
trained to administer the test. Evideotalcohol consumption is a violation of policydan
the law.
b. Students, parents or guardians shall foenred of this policy and the implementation
procedures pertaining to use or admigiistn of the alcohol test.
c. School officials can take appropriate igiigary action for alcohol consumption even
though a student refuses to take a reégdedcohol test, since observable behavior has
established that the student has consateetiol (and refusal to take the test may be
considered in the discipline procedure).
4. Parents shall be notified of the suspension.
5. Police are to be informed and charges presset wrugs and/or alcohol is observed being consumed
on school property and/or suspicion exists dét@ohol was distributed or sold on or off school
property.

Alcohol (JGCA - 8220)

The Board of Education expects staff to approachcamfront students, plus inform parents and poliben
they have suspicion of illegal use of alcohol.nfeministrator, staff member, supervisor, or antathaperone
has reasonable suspicion that a Cadillac studentdr@asumed alcohol, they shall confront the studadtor
report such to administrator or school staff inrglea

Malt beverages labeled as “non-alcoholic” (inclgdbut not limited to Sharp’s, O’Doul’s Kingsbury ha
beverage, and Zing malt beverage) may contain alcobhe possession or consumption of malt beverage
(regardless of their alcoholic content) on schaolugds or while a student is associated with ahgalcactivity
is inappropriate conduct and will subject the stude disciplinary measures under the student cd@enduct
and the extra-curricular code.

The following guidelines are to be followed wheagsenable suspicion exists and a decision is madeeby

student to voluntarily take an alcohol test:

1. Testing procedure:

a. Option 1: (Parent/Guardian/Administrateailable)
If a student is suspected of violating schoolsue policies relating to
consumption of alcohol, the following procedurbalkbe implemented
as closely as possible:
(1) An administrator shall attempt to contactagmt/guardian to request
the parent/guardian to come to the school.

(2) When the parent/guardian arrives at the dchio® administrator shall
explain to the parent/guardian that themeasonable suspicion the student
has consumed alcohol and give the asikhe reasonable suspicion.

(3) The parent/guardian will be advised thatstuelent has the opportunity
to take an alcohol test in order to prdwedtudent’s innocence. The

parent/guardian will be requested to diteetstudent to take an alcohol
test.

(4) The administrator shall give notice to studehat the refusal to submit to
an alcohol test may be taken into constiteraat subsequent discipline

procedures or appeals.

(5) If the student’s observable behavior or #sult of an alcohol test demonstrates
the student has consumed alcohol, the apptemiscipline for the infraction will be
imposed.

(6) Administrators may also refer any case inw@\suspected consumption of alcohol
to the police or request the police to assith the test. If a minor is observed in
possession, the police shall be called.

b. Option II: (Parent/Guardian not able to betaoted). If a student is suspected of violatinigost rules or
policies related to consumption of alcohol #rttle parent(s) guardian of the student cannatdsgacted, or
is unable or unwilling to attend, then an dfhould be made to transport student to the p@jéguardian.
The following procedures shall be implemerdsalosely as possible:

(1) The administrator shall explain to the studbat there is reasonable suspicion that
the student has consumed alcohol. Thes lbaisthe reasonable suspicion, shall be explained
to the student.

(2) The student shall be advised of his/her rightave another person present on his/her behalf
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during the alcohol test. If the studergides another person to be present, the
administration will attempt to obtain a g@n who is readily available.

(3) The student will be advised that he/she happortunity to take an alcohol test in
order to prove the student’s innocencehe(3tudent will be requested to take an
alcohol test).

(4) The administrator shall give notice to thedgnt that the refusal to submit to an alcohol
test may be taken into consideration asegbent discipline procedures or appeals.

(5) If the student’s observable behavior or #ults of an alcohol test demonstrate the
student has consumed alcohol, the apprepdiacipline for the infraction will be
imposed.

(6) Administrators may also refer any case invdgvsuspected consumption of alcohol
to the police or request the police to assith the test. (If a minor is observed in
possession, the police shall be called.)

Drugs (JGCB, JGD - 8220)

It is against school policy to advertise, deliatempt to deliver or cause to be delivered a ramtrolled

substance which the person (a) represents to beteotied substance; or (b) represents to be aitare,

appearance or effect which will allow the recipiantisplay, sell, distribute or use the substasca controlled
substance. Proof of any one of the following isnarfacie evidence of the above:

1. The substance resembles a controlled substance.

2. The substance is unpackaged or is packagechamaer normally used in illegal delivery of a
controlled substance.

3. The substance isn't labeled as required by-ia.

4. The person states that the substance may dld @sa price that substantially exceeds the value
of the substance The sale of any drug wisictot in properly labeled, sealed packages isnagjai
school policy.

5. No person may advertise a non-controlled drug:

a. If the ad contains any untrue, deceptivenisleading representation regarding the effect
of the drug.

b. Which has not been approved for human aop$ion for its physical or psychological
effects.

¢. Which the person knows is manufacturegtsemble a controlled substance, or which
the person represents to be of a natip@earance or effect that will allow the recipient
to display, sell, distribute or use theglas a controlled substance.

The consequences for a violation of the drug/altpbbticy may occur at four different levels:

LEVEL |

VIOLATION: Possession of drugs/alcohol paraphdamalg-zag (papers) i.e. pipes, clips, empty

containers used for alcohol, during school or stteool activity, or if found guilty

in the courts.

CONSEQUENCES: 1) Confiscation of said materials?2)ent notification; 3) Three

days out of-school suspension, plus referral to coungef considered appropriate

by the administration.

LEVEL Il

VIOLATION: Possession adilcohol or illegal drugs:

CONSEQUENCES: 1) Five (5) day suspension outbbsl or a three (3) day suspension out of schatbl av
referral to counseling and the following of reconmtied guidelines from the counseling referral.

2) Immediate removal from school property by parkagal guardian, or police if the parent is neditable in a
reasonable amount of time. 3) Notification of lamforcement and charges pressed. If a secondtiiina
occurs within a given school year, the violatorl wékceive a more stringent penalty that may inclexigulsion.
LEVEL 1l

VIOLATION: Reasonable suspicion or witnessed usdrafjs or alcohol.

CONSEQUENCES: 1) Seven (7) days suspension cadtafol or a five (5) day suspension out of schath &
referral to counseling and the following of reconmaled guidelines from the counseling referral. i2inediate
removal from school property by parent, legal gisardor police if the parent is not available ireasonable
mount of time. 3) Notification of law enforcemeamd charges pressed. If a second infraction oceitingn a
given school year, the violation will receive a matringent penalty that may include expulsion.

LEVEL IV

VIOLATION: Distribution, sale or attempted salea€tohol/drugs during school or at school activities
CONSEQUENCES: 1) Ten (10) day suspension, 2) MovexXpulsion, 3) Notification of law

enforcement agency, 4) Charges pressed.
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I. Gang and Racially Related Situations, ReligiouSlurs
To provide a safe environment for all students adilac High School, all gang or racially-relatei@intifying
clothing, items and activities or religious slurs atrictly prohibited in school, on school progeend at all
school related events. Failure to strictly compily result in disciplinary action.
1. Students in possession of symbols or signs.
A. Penalty

First time: cover over or remove.

Second time or refusal upon request:

two (2) day in-school to out-of-school suspensi

B. Parent Contact
2. Distribution of printed material or symbolssigns.
A. Penalty

Three (3) day in-school suspension to
out-of-school suspension.

B. Parent Contact
3. Racial or Religious Slurs
A. Two (2) day out-of-school suspension
B. Parent Contact
4, Coercion and thrdatsysical, verbal and written).
A. Penalty

Three (3) to five (5) day suspension first
time. Upon second infraction there will
be more severe penalties.

B. Parent conference and a signed contract.
5. Related physical acts against another stumtesminployee.
A. Penalty

The student will receive a minimum of five (5)
days of suspension up to ten (10) days and a
move for expulsion.

J. Cheating Policy

Students are responsible for completing all assigriademic work without unauthorized aid of anydkin
Academic cheating is defined as using any printsdal, or verbal material that is not the userdifandulent
purposes. Academic cheating also applies to treopevho knowingly provides material and/or ansviers
fraudulent purposes. Specific projects includedratnot limited to the following:

Quizzes

Tests, Final Exams

Term Papers

Notebooks

Any other material that receives a grade

akrwnPE

Any student proven to be cheating will automaticake given a “0” on that specific project. Subsamju
violations will result in a “0” on that specific gject and a warning up to In School SuspensionceSgrades are
affected, all appeals related to cheating are toamgled by the grade hearing committee.

K. Physical Restraint
Physical force may be used to take weapons oreeept a student from harming him/herself or othepe.

L. Search and Seizures (JFG, JFG-R - 8130)

1. The principal, assistant principal, or the pifal’s designee has the right to search a logensonal
property and/or individual to maintain ordedaliscipline in the schools and to protect thetyadnd
welfare of students and school personnel.o8lchuthorities may seize any illegal, unauthoriaed
contraband materials discovered in the search.

2. Law enforcement officers have the right toréhie building if they have a warrant or are
invited by the school authorities. When tlffiicer has reasonable cause to believe that the
person has committed a felony or misdemedaarenforcement officers are empowered to
arrest or search a person without a warraolyding children.

3. School lockers are the property of the distrist no time does the district relinquish its
exclusive control of lockers provided for tenvenience of students. Periodic general and
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random inspections of lockers may be condubtesichool authorities for any reason at any
time, without notice, without student consemtg without a search warrant.

4. A student’s failure to permit searches and seizas provided in this policy will be considered
grounds for disciplinary action.

M. Arrest and Interrogation by Law Enforcement Agencies: (8140)
Students have the right to be informed of the ahattge right to remain silent, and the right todn#heir parent
or attorney present.

N. Parking Permits

1. Parking permits will be issued to students witlgal drivers license and a registration forgmed
by a parent/guardian. If a car does not lsasrident parking permit, it may not be parkedahosl
property.

2. One parking permit will be given per yearalpermit is lost or stolen, the replacement coBthei
$10.00 (ten dollars)

3. Any student who sells or lends his/her parkaggto another student will lose his/her parking
privileges for the remainder of his/her highaol years.

4. Any student who is found with a tag not registeto him/her will lose his/her parking privileges
for one school year.

5. Students are to park only in the designatelipguarea.

6. Loitering is not permitted in the parking IcEhis includes sitting in cars.

7. Those students who fail to comply with the jragkregulations and students who park on school
property without an authorized parking perwilt be subjected to disciplinary procedures owtirin
the Student HandbooNiolations of parking regulations shall result in the student’s vehicle being
towed away at the owner’s expense.

O. Marriage and Pregnancy
Education cannot be denied a particular studerdusecof marriage or pregnancy.

P. Freedom of Expression

Freedom of expression cannot legally be restriatddss its exercise can reasonably be expectedeidare

with the orderly conduct afchool functions and/or would interfere with theltie and safety of either students
or teachers.

Q. Student Due Process and Appeal Procedure (JFA8351)

Before any disciplinary action is taken againstualent, the student has a right to the due pragessanteed
him/her by the Constitution. If the penalty is minn nature, no formal due process procedure rondbappeal
procedure is required in that the student is rgnificantly deprived of his/her constitutionallygbected right to
attend school. If a student is suspended fromaddinot exceeding ten (10) days), is dropped frocteas or is
dropped from Cadillac High School, the studentnstied to certain procedural safeguards whichudel either
oral or written notice of the charges against han/lan explanation of written notice of the evidenc
opportunity to present his/her side of the stony the right to appeal to the Board of Educatibuie process
for suspensions of 0-10 days does not guarangéeehté informal hearing affords the student theoopmity to
secure counsel, confront and cross examine witaess® call his or her own witnesses.

For suspensions exceeding ten (10) days or expmgl$étor the remainder of the school year, the prdicgs are
more formal. Here, due process requires thatttisest receive (1) written notice of the chargefficantly
detailed to give the student a fair opportunitptesent a defense, (2) advance notice of a heamp(3) an
explanation of his/her procedural rights beforettbaring occurs. The hearing itself is formal &tune and the
student has a right to counsel, to examine andseramine witnesses and to chose whether the lgdaropen
or in private.

Student Appeal Procedure for Disciplinary Dearisi of
School Personnel:

LEVEL 1: A student who wants to appeal the decisibthe Advisor/Coach/Administrator must submit a
request to appeal in writing within 48 hours of tiatice of suspension. Once this is done, distip)i
measures, which deny a student the right to attéass$ or the opportunity to participate in a scHaakttion will
be delayed until a decision is rendered by the L2V&ppeal Committee.

LEVEL 2: A student has a right to representatiparénts, attorney, ombudsman, faculty member atahy
level of appeal. The principal or his designed|sihese a neutral committee consisting of twofé2ulty
members, one (1) representative of the studentaiipamd two (2) parents of high school studeriernates
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shall also be selected to replace committee memtigssare unable to attend an appeal or have aicoofl
interest with the appeal. The principal or his/tiesignee shall convene the committee within fa)es¢hool
days of the applicant’s request to appeal the Liwdcision and preside over the meeting. ThettHdirector,
assistant principal, or the advisor in charge efahtivity shall be able to attend the appeal. ddramittee will
hear the appeal and by a majority vote render sidacto either exonerate the student or allowgéealty to
stand as determined by the building administrati®his decision must be made within three (3) stdags of
the time of the hearing.

If the Level 1 disciplinary measures are upheld atevel 2, they will be implemented upon the decisioof
the Level 2 committee.

LEVEL 3: If the appellant or administration aret satisfied with the Level 2 decision, requestriariew by the
Superintendent of Schools must be made within dgv@m (72) hours of the decision at Level 2. The
superintendent or his/her designee shall meettétappellant or his/her representation and thelved
administrator within seventy-two (72) hours of tiwtice of appeal to Level 3.

A decision shall be made in writing within sevehtye (72) hours of the meeting held for Level 3.

LEVEL 4: The appellant or administrator may appbaldecision at Level 3 to Level 4 by submittingrétten
request of a hearing with the Board of Educatiothiwi72 hours of notice of the decision at LevelThe Board
of Education shall receive immediate notice ofguesst to Level 4 and shall hold this hearing wittdhcalendar
days of the date of the written request for a mgpait Level 4. The report of the decision of tleail of
Education shall be available within ten (10) cakndiays of the hearing.

The appellant’'s or administrator’s failure to mtdet time requirements shall waive the right to @bp¢ the next
level unless an extension of the time requiremeagreeable to both the appellant and the admatastr The
appeal procedure may be utilized for only the fellmy reasons:
1. To provide factual information, which may
have been omitted, overlooked, or not
available at Level 1.

2. The basic rights of due process were not
provided to the student at Level 1.
3. The student feels that the decision was

based upon erroneous finding of facts.

If the appellant believes that the punishment assevere for the offending act(s) then the aboyeap
procedure is followed except that the principahis/her designee shall replace the appeal comndtteevel 2.
All other requirements of the appeal procedure bélffollowed.

VII. ATTENDANCE POLICY (JEA - 8035)

Regular attendance at school is important to eatest as it directly affects his/her academic peeg and development
of habits and attitudes for latee lifStudies indicate a high correlation betweesndtince and success in school.

While keeping records of student attendance idhiaddunction, the primary responsibility for enisig regular
attendance at school rests with the parents/guardiad the student. The school continually attengpteach students
the value and importance of regular attendanceough cooperative efforts of the parents/guardarsthe school, it is
hoped that each student will develop good atterel@abits and attitudes, which will improve the dyalf life for each
individual and society as a whole. It is for thesasons that the following attendance policy remntdeveloped:
1. General Guidelines
a. Attendance can positively or negatively affestudent’s grade.
b. Absences will be excused as long as a pawardgn has prior knowledge of the
absence and notifies the attendance officeddy, phone call (876-5804), or in person no
later than three (3) school days, and the dalyenabsence counts as day one (1). An answering
machine (876-5804) is available twenty-four)(Bdurs a day and seven (7) days a week to receive
your phone calls. Failure to excuse an alesaiithin three (3) school days will result
in the student receiving an unexcused absence
c. Any student who deliberately misses a cladsares class without the teacher’s
permission will receive an unexcused abséntiat class.
d. Students who are more than ten (10) minutestdaa class without a pass will be
given an unexcused absence for the hour.
e. Any work assigned during an excused absermrgelb®m made-up by the student.
Upon the student’s return to school the sttigéll have one (1) school day for
each day missed to make up the work. hesstudent’s responsibility to contact
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each teacher for the missed assignments. nfalge-up work that is not completed
within the required time will result in theudent receiving an “E” or no credit for
that work.

f.  Work missed for school-related and pre-apprawegrearranged absences will be completed and
turned in prior to the absence or within the timanfe the teacher and student discussed. It is the
student’s responsibility to obtain and understahchessed assignments.

g. Any assignment missed during an unexcused absany not be made-up. The student will receive

an “E” or no credit for these assignments.

h. Students who are suspended out of school (@#i$)e allowed to take End of Term/Final Exams,
Chapter/Unit Tests and turn in major papers/prejedihey will not receive credit for daily
assignments or work

i. Students who are assigned to in-school suspensil be able to receive credit for all succefigfu
completed work.

j- In-school and out-of-school suspension will affect the attendance record of a student dutiag t
time of the suspension.

k. A parent/guardian, teacher, counselor, or athtnator may request a conference to discuss a
student’s attendance record. Parents/guardianthaircchildren are expected to comply with state
law and the school’s attendance policies.

Trimester Policy

a. Students will be allowed 7 absences in eacls glasod during a term. Parents will be notified
by letter on the student’s fifth {$ and eighth (8) absences.

b. On a student’s eighth'{Babsence, the student will be required to achigveast a C+ on the
final exam to have his/her grade calculated forté¢hm. If the student does NOT attain a C+
or higher grade on the exam, the student will recan E and no credit for the course.
Absences not calculated in the ten (10) absenazedwe include:

l. Suspensions imposed by a school administrator.
1. School-related absences.
Il. Absences due to a death in the immediate fiamil

c. Students who accumulate more than a total off@habsences (absolute maximum of
excused or a combination of excused/unexcused)ogs# credit for those classes. Students
will not be withdrawn from those classes unlessdlae resultant behavior problems.

d. Extenuating circumstances of a medical natwreh(ss a serious or extended illness or injury),
upon receipt of documentation from the doctor iargle, will be considered. This
documentation must contain the specific datestimest should not be in school.

Other attendance Guidelines
a. Each step in the attendance policy must bepleted prior to a student

losing credit ira class with a grade of “E”".
b. Enrollment in fewer than four (4) classedlatiay be permitted with the approval of

an administrator. If approval is not grahtine student shall be dropped from school

for the remainder of the term with a grafieEs in all classes.
c. Students who are penalized for not complyiity the attendance policy, may appeal

an administrator’s decision by following tigpeal procedure.
Students missing any part of the day must repdtie office to sign-in before attending
class and will have a pass from the office.
Students who leave school during the schoolndiast receive parent/guardian permission
and permission from the office before they wél &ble to leave. Students must “sign out”
using a form located in the office. When thegp#s/guardians and emergency persons
designated by the parents/guardians are notalble contacted, an administrator will
determine whether or not the student should logved to leave.
If a student becomes ill during the school de/she should ask the classroom teacher for a
pass to report to the office. The office wilintact the parent/guardians to notify them of the
student’s condition. Permission must be grabtethe parent/guardians or an emergency
person designated by the parent/guardians b#ferstudent will be allowed to leave school.
The student must “sign out” in the office. Faflwf a student to obtain permission from the
office before he/she leaves the building willuleen the student receiving an unexcused
absence in all affected classes.
Trimester Tardy Policy:
To be considered on time for a class, the stgd®nist be inside the classroom when the tardy
bell rings. The penalties for tardies include:
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3 Tardies in a class — one hour of after schetgntion

5 Tardies in a class — two hours of after s€detention
Each tardy after the sixth'fBtardy will result in two (2) hours of Saturdayt®ol.

8. College Visitation:

Each junior will be allowed two (2) college viditan days; each senior will be allowed three ()ege
visitation days. These days will be excused asddctivities/college days provided the studenetse
with his/her counselor to have the visit pre-apphv The student must have all forms filled out
completely. Also, there must beitten verification from the college at the conpde of the visit.
This verification must be submitted to the attermasecretary within three school days or the alesenc
will be unexcused.

VIIl.  GENERAL SCHOOL PROCEDURES

A. Assemblies
Assemblies will be scheduled through the courgh@ftchool year. All students are required tondtthe assembly
unless advance notice from the parent or guardiarbben submitted to the administrator.

B. Bulletin Board
The Bulleting boards outside the cafeteria are griljfor the display of notices or posters regagdschool
Activities. Posting of such notices must be cldasgth club or class sponsors or administration.

C. Fire and Tornado Drills (EBCD, EBCD-A-4040)

Fire and tornado drill instructions will be differtefor each room and will be given by the teachEne fire
and tornado regulations will also be posted orbtlietin board in the classroom. Exit routes Wil posted in
each room for fire drills.

D. Accidents or Communicable Diseases

In case of an accident, students should alwaystépthe school office. When a student is susggbof having
a communicable disease or other physical conditidnich jeopardizes the healthy, safety or welfdretber
students or impairs the education process, he/ghbarsent from school until the condition is ceeted.

E. Administering Medication (JHCD-8670)
Parents/guardians who have children that requingr@dtration of medication during the school daystrioe
adhere to the following regulations:

1. For each medication the parent/guardian muspéete the CAPS Medication Request
and Instruction Form including authorization fréime prescribing physician.

2. Prescription medication must be properly latheled hand delivered by a parent/
guardian to the building principal or designee.

3. Medication must be administered and stored tigségnated school employee. An

exception will be made if written notificationpgsovided by a physician allowing the
student self-possession and self-administratims notification must be received by
the school prior to the use of the medication.

4, No over-the-counter medication, such as aspiithbe administered to students by
school personnel without written parent/guargiarmission.

5. The school may set a designated time for adtnation of medication.

6. The building administrator may discontinue dlgieninistration of medication or reject

the request to administer medication by pareatfdjan because of the lack of cooperation
by them or their child, concerns of potentiakséifects or other justifiable reasons as
determined by the administrator. The buildinghadstrator will provide advance
notification to the parent/guardian if this isdocur.

F. Use of Inhalers
Students who provide the school with written phigsidnstruction and parent/guardian permissionazany
And self-administer asthma medication, such as maéte dose or dry powder inhalers.

G. Lockers (JSHM, JFG-8130)

All students are assigned a locker on the firstafagchool. Locker security is important for alidents.
Students should never leave money or valuabldseitockers. The school is not responsible for dost
stolen articles. If a student must bring sometlihgalue to school, the office will lock it in treafe until
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the end of the day.
STUDENTS ARE NOT TO SHARE OR EXCHANGE LOCKERS OR EHR COMBINATIONS
WITH ANYONE.

H. Lost and Found (JSHM-5)
Lost and found articles are kept in the officel fAund articles, including books, are to be turimgd the office at
once. Owners may reclaim lost articles by identijythem.

I. Medical Excuses From Physical Education

If a student is to be excused from physical edoodtr one or two days due to a health problem, the
teacher must be contacted by the parent, eitheot®/or phone, prior to the beginning of class. If
the student is to be excused from physical educdtiohealth reasons for three (3) consecutive days
or more, a statement from the physician (MD/DO) ningssubmitted to the teacher prior to the class.
If a student is to be excused from physical edoodbr the term, a statement from the physician
(MD/DO) must be submitted to the assistant prindiedore the student can be checked out of class.
The principal may, in some medical situations, wighification from a physician, either waive the
physical education requirement for graduation oarstudent credit.

J. Fund Raising
Only recognized school clubs and student orgamizatmay conduct fund-raising activities. All furadsing
must be approved by the administration.

K. Student Directory (JOC)

The Cadillac Area Public Schools authorizes a “Stidirectory” to be available upon request. Idelu
in this directory will be: name, current grade, @d$, phone number, and birthday. Every CadillghH
School student will be included in the directoryass written request to be excluded from the dist t
submitted to the building principal.

L. Right to Access and Privacy of Records (JO-8930

All parents and guardians of students under 18syefbage, and all students 18 years of age and over
have the right, pursuant to the Family Educatidtights and Privacy Act of 1974, to examine theoidli
records, files and data of the school districtatlgerelating to that student. They also haverthbt

to challenge any of the contents of said recordsdore their accuracy and fairness. Procedurestch
examination and challenge, including hearing ohallenge, shall be established by the Board of
Education and be made available upon request.

No records, files or data directly relating to adividual student shall be made available to anymitieout
The consent and notification of the student ormthents or guardian of a student under 18. EXfgct
teachers and officials of this school district wiave a legitimate educational interest in suchrinfdion

or unless (2) there has been a federal requestifimission on student records in connection witudent’s
application for financial aid. The student or pdreill be notified if officials of a school to wbih a student
intends to enroll desire access to student recordéa court has ordered access to such recdfdsother
investigation of student records, parental or sttidensent is needed.

M. School Dances

The dance guest form needs to be picked up inffleee pcompleted and filed in the assistant priatgpoffice by
the specified time. Completed application forntuiee the assistant principal’s approval beforargements are
finalized. The following guidelines for Cadilladdgth School dances are designed to help providéccasal
positive experience for our students.

1. No guest over the age of 20 will be admitted.

2. There will be no admittance of students aftee bour from the start of the dance (extenuatinguoistances will
be reviewed and evaluated by the administratotteandance).

3. Once a student leaves the dance (building) sthident cannot reenter. Students who leave atsztieave
school property, including the parking lot.

4. All rules of the Cadillac High School Handbogil be in effect, i.e. appropriate dress.

5. Sponsor(s)/advisor(s) must be in attendancthéoentire dance.

6. If a CHS student wishes to bring a guest (atihe) student must have a guest pass request apraee to the
dance by an administrator.

7. In general, no dance shall last beyond 11:80 p.

8. The rules of social etiquette and good manwétspply at all school dances.

9. Jr. High/Middle School (grades 9 and lower}jistuts are not allowed at high school dances.
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IX. CLUBS, STUDENT ORGANIZATIONS
AND ACTIVITIES

A. Student Activities

Students have an opportunity to take part in matiyities, which is a privilege not a right. Theasstivities include
student government, class activities, honor orgditins, publications, plays, musical organizatiamshs, athletics and
assemblies.

It is advisable to limit participation in these iaittes if the academic success of a student vélhiegatively affected. The
academic side of school is by far the most impargapect of a student’s high school. However, stlife will be
enriched and the student will feel more of a pathe school community if he/she participates i@ student activities.

B. National Honor Society

The Cadillac Chapter of the National Honor Socie#s organized in the spring of 1956 to stimulateltigh ideals of
scholarship, leadership, character, citizenshipsamdice. The faculty and administration feel tma&mbership in the
Honor Society is the highest award the school ée®, @s the foregoing characteristics exemplifyitleals of secondary
education.

Membership eligibility, bylaws and criteria are aable through the National Honor Society advistnduction of new
members is held once a year during the third teii.S discipline procedures will follow NHS bylaws.

C. Student Leadership Opportunities
Numerous local service clubs sponsor leadershiprppities. See your counselor for further infotima.

D. Junior Rotarians

Junior Rotarians is open to any student in theojuand senior class. Each year eight juniors &gtut eeniors are elected
by a class and faculty vote. In addition, twoaagk candidates will be selected from the juniasgland the senior class
by the counseling department and will be approwethb administration.

E. Student Council
The Student Council is the student governing bdd@ school. It provides an opportunity for thedent to participate
in government and serves as a means by whichddersts may express their opinions to the facultyaministration.
It formulates the rules by which students managé thwn activities.
Although every student may not be a member of thde$it Council, each one is a part of it becausedbnducted for
the good of every student and the school. If tieemything anyone wishes to have considered éytiuncil, it should
be referred to a class representative.
Student Council or class officer candidate requérts are as follows:
1. A student that runs for or holds an officer’s
position must be a member in good standing
in his class and Cadillac High School.

2. All candidates must have a current academic
average of 2.00 or better.

3. All candidates must be passing all classently
in progress.

4, Candidates must present a record of regular
attendance and punctuality.

5. All members shall abide by the rules for extra
curricular activities contained in the student
handbook.

6. Administrators may remove student council and

class council members from their office if they
fail to attend two meetings and their absences
are unexcused.

Representation
The law making body of the student council shaflisist of four student council officers

(elected at large), the vice-president of eachsclasd class representatives (five per class).

Executive
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The executive branch of the student council shalttimposed of the officers of the student coumdiich shall consist

of the President, Vice-President, Secretary, amédgurer. All such officers shall be elected dtident body at-large
election.

1. Qualifiaartis:
A. All student caulnofficers must be members in good standing ef th
school during their time dfice.
B. All officers shake Juniors or Seniors.
C. All officers shateet all the qualifications necessary to be destti
council representative.
2. Duties of President:
A. Preside over tlomduct of all meetings according to the rules aeldity
the council.
B. Represent tharergtudent body in a credible manner.
C. Do thobngs necessary and proper to maintain the prampetibn of the
student council.
3. Duties\tite-President:
The Vice-President shall fulfill tdeties of the President during the
vacancy of the office of President.
4. Duties of Treasurer:
The treasurer shall be responginlall financial transactions,
an accurate up-to-date record effithancial status of the student
council, and security of the student council feind
5. Duties of Secretary:
The Secretary shall keep an aceurgt-to-date record of all the proceedings of
the student council, be responditderoviding an accurate record of each meeting,
administer correspondence, and keegzord of attendance of each meeting. Minutes
shall be maintained on a permabasts.

Executive Board
The Executive Board of the student council shatisist of the officers of the student council anel th
Vice-President of each respective class. The fometf the Executive Board shall be:
1. To present legislation to the student council.
2. To present student council concerrthecadministration.
3. To discuss confidential matters
4, To report to the stoideouncil the administrators decisions
concerning legislatiof the student council.
5. To advise the stutdmuncil of necessary actions to conduct
its business.

Class Council
Each class shall elect a President, Vice-Presi&auretary and Treasurer, plus one representatimedach homeroom.
The duties of the class officers and class reptatees shall be to perform class functions unterdirection of the
respective class advisors. They shall meet withcthss advisor on a periodic basis, with the gesgiof each class
presiding over the meeting.

1. A class Presidentlisiegoresent the entire class in all class funation

2. The Vice-Presidenttd# class shall fulfill the duties of the Presitde

during vacancies ahdllsalso be a permanent member of the school-wide
student council.

3. The Treasurer shall be resjime for all financial transactions of the class,
maintain an accurate, up-to-datemof the class and maintain security of
class funds.

4. The Secretary shall kaemccurate, up-to-date record of all meetingdasfs

officers and representatives andelsponsible for providing an accurate record of
each meeting, administer corregpoge and keep a record of attendance from
eachetimeg. Minutes shall be maintained on a permahasis.

Election Mechanics

Each year officers of the student council and sttideuncil representatives shall be elected fostimeeding school
year. Following the election for student counailthin two weeks, shall be the election for clafficers. The election
for class representatives will be held within thistfthree weeks of each school year.
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Initiative and Referendum

If for any legitimate reason, the student body e=is an initiative or a referendum of any legislatit must secure a
petition containing 20% of the total membershighef student body in order to refer the legislatima vote of the
student body. In a vote conducted by the admatisin, three-fourths of the total membership ofghelent body must

approve the petition in order to repeal or initikgislation.

Recall
1. Representatives
A. Class:
In order foclass to recall a representative, a petitiorriglea
specifying eharges and complaints’ against the represemtativ
and contamsignatures of one-half of the total membership of
the class trfirst be submitted to the advisory council. The
advisory coilithen must approve the petition by a vote of a
simple majgrof the membership of the advisory council.
The class taygprove the petition with a vote of two-thirds of
the membepstii the class.
B. Student Council
A represeiviatmay be recalled by a vote of two-thirds of thial
membershighed student council and a vote of a simple majorit
of the advigoouncil.
C. New Election:
The electimnthe class of a new representative shall be ariadiby the
student coilinfficers.
2. Student Council Oéfis:
A. Student Body:
In order ftwetstudent body to recall a student council offaeclass officer,
three stepsstrhe followed:
1. They musstfsecure a petition with the signatures of oa-h
of the student body.
2. Two-thirdkthe student council membership must vote in favo
of the recall.
3. In a votenducted by the administration two-thirds of the
student body membership must votiawor of the recall.
B. Student Council:
In order foethtudent council to recall an officer or classoeffs, a
petition comtizig the signatures of two-thirds of the membersdiifhe student
council mussfibe submitted to the administration. Then ot conducted
by the admirasion, a two-thirds majority of the student bodgmbership
shall be reqdite recall the officer. Any member of the studemtincil who
is legitimatedypelled from school automatically relinquisheghes position
in the studeatincil.

X.  EXTRA-GRRICULAR/CO-CURRICULAR ACTIVITY CODE

Participating in extracurricular activities in sdhds a privilege. Students must be aware that #reyrepresenting
Cadillac Area Public Schools (CAPS) and that thetions, conduct, and appearance must always refsiively on
the activity, school system, and community. Stasigparents, and guardians should be aware thatilge® policies, and
information contained in the extracurricular co@etpins immediately to all CAPS regular day sctstotlents enrolled in
the 7-12" grades and to any neW-12" grade regular day school student once he/she etesphe enroliment
procedure. Students in gradds12" may choose to participate in extracurricular atiéis. Extracurricular activities are
defined as:
1. Any CAPS athletic program
2. Any CAPS student activity program, includingss
officers, Student Council, band, choir, dram#&cimusicals,
debate and forensic competitions, etc.

CAPS reserve the right to determine the size asaklenrp of extracurricular activities, teams, ettud8nts may withdraw
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from a program any time they feel the rules govegriheir conduct are in conflict with personal véeer principles.

A. Eligibility
The purpose of academic eligibility is to demortstta individual students and the entire studeyltbat
academics are very important. Practices, gaméspariormances should not interfere with the tituelents need
to study.

For a student to be eligible to compete in theasxirricular program for a full trimester, he/shalkhot have
failed or lost credit in more than one (1) halfditeclass the previous trimester and must be exdtoti the
equivalent of (5) five classes each trimester.

The only one-half credit courses that are acceptat# those taken in the regular day school program
Correspondence courses and adult night schooleswil not be counted. Failed courses may be mada an
administratively approved summer school progranrdarstatement of extracurricular eligibility.

Eligibility will also be monitored on a weekly basiuring the trimester. If a student is failinghais lost credit in
more than one class, the student will not be abjgatticipate in extracurricular activities. Nodent can receive a
failure in a class and be placed on the eligibllgywithout first receiving a warning on the elidity list in that
class. If a student has not received a warnirfgiture in the previous four weeks for eligibilipurpose, the
student must receive a warning before a failurebmagiven again. If a student seeks academic tdlich results
in a loss of practice time, he/she will not be pized for doing so. Ineligible students shall betallowed to be
released for the day or early from school to travigh the team or organization. In no instancd @adillac Area
Public Schools, by enforcing weekly eligibility ed, be in violation of Michigan High School AthtetAssociation
rules. If there is a conflict, MHSAA rules shatiepail. However, the more stringent of the peralthall also
apply.
A student who is serving an in-school or out-ofeglsuspension shall not participate in any extnacular
activities (practices, competitions, meetings,)ein.the day(s) of the suspension and also on anysnhool days
until the suspension has been completed.
A student who is absent in the immediate one-Hd#)(day preceding participation in extracurricldativities
may not participate in that program’s games, peastiperformances, or competitions. One-half (d&3) shall be
defined as the student’s last two scheduled clazséise day of the activity. In case of an ovdrsig penalty will
be imposed, i.e. missed practice for a practiceegiona game. Exceptions will be made for deatihéfamily,
college visitation and those absences that arieein writing by a doctor, dentist or court emypd® Exceptions
will not be made for iliness, skips, shopping, oy absence without advance naotification. (Thisiisot all
inclusive.)
Students participating in athletics must be phybidd, have a parent-signed approval slip, angiehpassed a
medical doctor’s physical exam. The physical nigsgiven after April 18 of the previous school year to be valid
for the current school year.
Vocal, instrumental music and all other co-currégglwill not have academic eligibility by the te(trimester) but
will be held accountable to weekly academic eligipi Students will have to be eligible to partiaie in all
performances, competitions and activities excepMB8VMA and MSBOA districts, states and solos & embles.
Occasionally conflicts exist between extracurric@ad co-curricular activities. The student hasrgsponsibility
to immediately notify both advisors about the cimtfl The following will also apply:
1. If there is a practice vs. practice confliben the staff persons
involved will confer and make a decision. Thedsint will be
informed of the decision. No penalty shall beegsed against
the student.
2. If there is a performance or game vs. practmdlict, the student
will participate in the performance or game. pémalty shall be
assessed against the student.
3. If there is a performance vs. game confliat, student will decide in
which activity to participate. No penalty shiadl assessed against the
student. Itis recommended that the studetifyrboth advisors of
his/her decision at least five (5) school dagfte the date of the conflict.
Students must be aware by signing up for co-cuaiatlasses that there are outside the classroerformances.

B. Violations

Students representing Cadillac Area Public Schamist abide by rules governing their conduct. Tkteaeurricular
code is in effect at all times in the calendar yédiolations are considered serious acts. A studél be disciplined
if he/she violates the extracurricular code at stbo school events, away from school, during tfieseason or
vacation periods, or any time during the calendsary
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Violations include, but are not limited to the foling:
1. Use, possession, concealment, distribution, saleeing under the influence of:

A. Tobacco or tobacco products

B. Alcohol, alcoholic beverages, or “non-alcohbli
malt beverages

C. lllegal drugs, narcotics, or controlled

substances including look-alike drugs,
unless prescribed by a licensed medical
practitioner.
D. Non-prescribed steroids, human growth hormpnes
use of any drug, medication or food supplenmeatway not prescribed
by the manufacturer or solely for performanngancing purposes.
E. lllegal inhalants
Use, possession, concealment, distribution, saleansfer of weapons.
*Theft
Arson
*Vandalism
Commission of any crimegesulting in a penalty imposed by
the court, including the youthful offender status.
7. Physical sexual misconduct or persistent vesealial
harassment.
8.  Striking or threatening school personnel.
9.  Gross misbehavior
10. **Cheating

oukwn

C. Violation Reporting and Hearing

Students, coaches, and parents are advised thalltheing procedures are to be followed in theification and
enforcement of the code:

1. Violations of the code must be turned in todtdetic director or principal by an

employee of the Cadillac Area Public Schools, rélgms of when the violation occurred. The admiatgin may
consider other forms of competent and credibleendd in determining violations of the Extra-CurtésuCode.

2. A preliminary determination shall be made betwte reporting person and/or agency and the athlet
director/administrator as to whether or not a \tiolaof the code has occurred.

3. Parents of the violator must be notified withireasonable period of time. This notification nutur prior to the
penalty going into effect.

4. The athletic director/administrator must verpatiform the student of any action taken or antitgul.

5. If a student or his/her parent does not agréte the decision of the athletic director/adminiiraf the penalties to
be imposed, he/she may appeal any disciplinarysitecthat has not already been subject to an apletite of
appeal must be received in writing by the athldiiector/administrator within two (2) days of nagétion of penalties
to be imposed. A student or his/her parents nol&iv the steps outlined in of the Cadillac AredbkuSchools’
Appeal Procedure for Disciplinary Decisions of Saheersonnel.

D. Penalties

First Offense- After confirmation of the violation, the studesttall lose the privilege of participation for 25%the
regular season’s scheduled events in his/her dieugivity (or next activity of participation if thstudent is not in an
activity when the violation occurred). In additjiaghe student will be required to perform 15 haafrsommunity
service in CAPS approved programs. At least fBjehpurs of the community service must be complétfdre the
student may return to competition. The other ) hours must be completed before the seasor’svast, or a
date approved by the appropriate school admingstra®therwise, the student will not be allowegbésticipate in any
scheduled extracurricular activities until the conmity service has been completed. If the studenot in an activity
when the violation occurred, all 15 hours of comitygervice must be completed before the studemnt paaticipate
in any extracurricular activity.

NOTE: All community service must be performed outsidehaf reqular school day.

Second Offenself a second violation occurs within one (1) calar year of the first violation, the student shadle
the privilege of participation for one (1) calengaar from the date of the second violation. & student is not in an
activity when the violation occurred, all 15 hoofscommunity service must be completed before thdent may
participate in any extracurricular activity.

*Theft and Vandalism Under $25.00
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First Offense- Will be 0% to 25% of the regular season’s scletlevents (or next activity of participation ifth
student is not in an activity when the violatiortoaed), as determined by the Athletic Directar.atidition, the
student may be required to perform community seriicCAPS approved programs. If the student iSman
activity when the violation occurred, any commursigrvice assigned must be completed before thestunay
participate in any extracurricular activity.

Second OffenseWill be 25%o0f the regular season’s scheduledhi&svim his/her current activity (or next activitf o
participation if the student is not in an actiwtien the violation occurred). In addition, thed&nt will be required
to perform 15 hours of community service in CAP®raped programs. At least five (5) hours of thenowunity
service must be completed before the student ntaynréo competition. The other 10 hours must bageted before
the season’s last event or a date approved bypilvpriate school administrator. Otherwise, thelsht will not be
allowed to participate in any scheduled extracutacactivities until the community service hasteempleted. If
the student is not in an activity when the violataccurred, all 15 hours of community service ningstompleted
before the student may participate in any extracular activity.

Third Offense- If a third or subsequentolation occurs within one (1) calendar year & fhist violation, the student
shall lose the privilege of participation for orig ¢€alendar year from the date of the thirdwbsequent violation.

NOTE: All community service must be performed outsidehef reqular school day.

Students who violate the code are expected to remambers of their team or activity. They shallysnvolved in
all aspects of the activity except for the sched@eents in which they have lost the privilege aotigipate. If a
student (1) quits the team or activity before thire penalty can be assessed, or (2) the numbsrentts left on the
activity’s schedule is not sufficient to assessfthiiepenalty, then the remaining portion of thenpkty shall be
administered in the next activity in which the stntichooses to participate.

Any student who is involved in more than one atyigit the time of the violation shall have the ggnapplied to all
activities.

In addition, students and their parents/guardia@®acouraged to consider counseling which is alvkglthrough the
Student Assistance Program. Any school counsellbbgable to explain the program and set up titial screening

Hazing
Refer to Article VI Section F number 14.

**Cheating

First Offense- After confirmation of the violation, no extrasticular penalty will be administered.

Second Offenself a first andsecond violation occurs in grades 7-8 or a first second violation occurs in grades 9-
12, the student shall lose the privilege of partidgafor 25% of the regular season’s scheduled asviartis/her
current activity (or next activity of participatiohthe student is not in an activity when the witdbn occurred)ln
addition, the student will be required to perforfntburs of community service in CAPS approved paotg. At least
five (5) hours of the community service must be ptated before the student may return to competitibhe other
ten (10) hours must be completed before the ses$mst event or a date approved by the approgséiteol
administrator. Otherwise, the student will notatlewed to participate in any scheduled extracutacactivities until
the community service has been completed.

NOTE: All community service must be performed outsidehef regular school day.

Third Offense or Subsequent Offerdé a first, second, and third violation or argdétional violation occurs in
grades 7 and 8, or a first, second and third viaradr any additional violation occurs in grade$2X-the student shall
lose the privilege of participation for one (1)eaadar year from the date of the third or subsequietdtion.

E. Self - Disclosure

A participant in extra-curricular activities whoy him/herself or together with his/her parent, leg#zardian or
activity leader, voluntarily discloses his/her aidtion of violations 1-7 in the code prior to aeyports, charges, or
complaints shall have the penalty reduced to 50%hat violation provided the following conditioase met:

1. Self-disclosure whether by the student alonép@ether with a parent, legal guardian or agtiléader must
be made to the athletic director, assistant pralayp principal of the school which the athletgarticipant
regularly attends. Any intervening independepbré charge or complaint with regard to the paitc
incident prior to formal notification to the athitedirector, assistant principal or principal wékhuse the
disclosure to be deemed non-voluntary, and thietatr participant in such instance shall not tierded
the benefits of self-disclosure.

2. The provisions for self-disclosure containethiis section shall apply only once to any extrerdcular

participant during his/her years in gradésahd once in grades 9-12.

3. Self disclosure shall affect only the apprajerigenalty for the violation and shall not affda status of the

violation itself. A student with no prior violation history who seliscloses an initial violation of this code
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F.

would have his/her next violation treated ageond violation and subsequent violations treatedrdingly.)

4. Self-disclosure, which meets the requiremehthis section, shall apply only to an extracurlacu
participant’s first offense. Self-discloswteall not modify the penalties for second or sghset violations.

5. The student will be required to perform 7.5 tsoaf community service in CAPS approved progras.
least 3 hours of the community service mustdrapleted before the student may return to conipeti The
other 4.5 hours must be completed beforeg¢hsan’s last event or a date approved by the apgpteschool
administrator. Otherwise, the student wilt be allowed to participate in any scheduled exindcular
activities until the community service hagbeompleted.

NOTE: All community services must be performed outsiderégular school day.

General Clauses

The extra-curricular code attempts to cover anyasibn that might occur in the operation of the illag Area Public
Schools extracurricular program. However, all imed parties must realize that this document canaotpletely
encompass every possible circumstance. Cadillaa Rublic Schools reserves the right to make dewsi@cessary
and proper in any area of the extracurricular pogthat is not specifically stated in the codeud8tts and parents
should be aware that the rules, policies, and imétion contained in the extracurricular code partamediately to
any student once he/she completes the sixth gtaddackinaw Trail Middle School or to any new stutlengrades 7
through12 once he/she completes the enroliment procedure.

Rules for each team/activity are to be given tostiielent in written form by his/her coach or adwislong with the
penalties for violations.

G. Athletic Injuries

H.

Extracurricular activities can be hazardotiaking part in these activities may result in sevejury, including
permanent paralysis or death, and is a calculéadkdecognized by the student and the studentsntayuardians.
Cadillac Area Public Schools and its employees mall assume any liability for injuries sustainedthg student
when he/she is participating in the school’s extrdacular program. The parents/guardians of thdest will
accept complete responsibility for payment of maldéxpenses incurred in the diagnosis and treatofahe
student. Cadillac Area Public Schools will maKevated accident benefit program available for fagent and
student to purchase.

It is the responsibility of the student and/or sihedent’s parents to inform the coach or advisargf injury
received by the student. When an injury or sickreurs, which in the judgment of the coach, amyisr a
school official requires the student to seek mddisaistance, the student must submit to the coaaldvisor a
written statement signed by a physician (M.D./D.i@djicating that the student is physically abledsume
participation before being allowed to do so.

Additional Policies
1. No team may start practicing before the fietiecallowed by the MHSAA.
a. If a student has quit or is cut from a squad
because of lack of ability or reason
unrelated to disciplinary or attitude
problems, he/she may try-out for
another sport program.
b. If an athlete leaves the sport because of a
disciplinary or an attitude problem, he/she
may enter another sport whbe/she has a
written release from the athletic director.

2. Athletic equipment purchased by the Athletep@rtment of Cadillac Area Schools
is not to be worn except for games and/ octas. Any exception to this
procedure must be cleared in advance wittathletic director.

3. Each student is responsible for the care aridterance of all equipment issued to
him/her. The student will return all equiprh&sued to him/her at the completion
of the season. The student will reimbursesttfeol district for all equipment
issued that is not returned. In addition,ghelent will not be issued any further
equipment until previously issued equipmemetsirned or paid for.

4. All students are expected to ride the teamv/iagtous to and from all school
sponsored activities. Exceptions to this ralest be approved by an administrator.

5. Athletes are not to be allowed to dress foctita prior to the end of'Bhour.

. Guidelines for Attire

Athletes representing Cadillac High School shoalttextra care in their dress on the day of théesbn Game
day attire will be established by the coach upqureyal of the athletic director. The enforcemeindjpproved
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game day attire will be carried out by the coachiat.

J. Scholar Athlete
Any 10", 11" or 12" grade student who maintains a cumulative gradet peierage of 3.30 or higher will be
recognized as a scholar athlete in each sport iohalte/she participates.

K. Awards
Varsity letters are awarded for participationnterscholastic athletics and competitive actigitiqualifications as
a member of a varsity squad are to be determinets$ lspach/advisor. While any student may recedamgnition
for more than one sport/activity during the schyedr, it is the policy of the athletic departmengive only one
letter while a student is in grades 9-12. Any #ddal awards will be represented by a certifiazta pin.

Certificates are issued for participation in dher levels.
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